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CONFIDEN TiAl 


SUCERTANTAT 
3 September 19hé 


MIMOSANDUG FON BARCUTIVE FO. PEHSQH«EL AND ADRINISTRATIG: 
Subject: Fersomiel Kaquiremente for the Seeretariat, SIA 


is Forwardec for your intormetion as Tab A is the plan of 
organisation, with supporting data, for the Sgeretariat, NIA, in 
agcordancs with the requirements of your semorandua of #3 August, 
196, subject: itequest for Tables of Organisation. 


@e Three (3) parsons are on permanent duty and one on ten 
porary duty in the Secretariat ee of this date. The Seeretariat 
will require a total of eix (6) persons, three of whom must be 
reeruited te oring the organization to {ull strength. 


3+ vob descriptions were prepared ior the Secretariat and 
approved by the Civil service Commission on $ June 196. Since 
that time changes in CIO organisation save increased the respon 
sibility of the secretary and his staff mesbers, Attached ag 
Tab B ia inforsation which clearly indicates tha increased re- 
spongibilities. The former responsibilities ef tha oscrstary to 
“represent the Director in indivicual contacts with top-level 
individuals of other covermaanteal agencies, ae @ garticipant in 
inter-departmantal conferences" ami tha responsibility of the 
Asaintant cgoretary to “maintain cordial and effective wriing 
relationa with top consultants and advisors responsible cor the 
aolution of intelligence problems in all government agenciaa in 
order thet their basic knowledge, experience and many’ 
ne utilized as aide in the activities of the Central Intelligence 
Group" ate now the responsibility of Icars. 


25X1A9a 
seeretary, Helets 
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ORNCE GAOUP CONF IDENTIAL 


PROPOSED TAI CF OROAMTRATION 
SRCHETANTAT 


3 Sapteaber 196 
SECRETARIAT 

Poa 

tion No» of Desired 

Gontrol | Foale gested 08 Grade/ 

Srusber tions Title Fogition Rank 
10 L Secrwtary Coley Gapte, GAPLS § 9975.00 (Cive) 
nen lL = Attest. Secretary | Cole, Capte, CaFHlh 8179250 (Chive) 
wz 1 | Start Asaistant Capte, Livlasge) CAF@LL |  ho2.0o (wi1.) 
13 1 | Aduitis Assistant CA Pay 4149.60 (Give) 
Ui 1. Admins Apol gtant CA Ry 3397 «20 (Chive) 

6 | 633282110 
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